
 

 

 
 
 
 

Position Announcement  

With community residents leading the way, the mission of Cypress 
Hills Local Development Corporation (CHLDC)  is to build a strong, 
sustainable Cypress Hills/East New York, where youth and adults achieve 
educational and economic success, secure healthy and affordable 
housing, and develop leadership skills to transform their lives and 
community.  

 
Position:  Afford able Housing Developer:  Senior 
Project Manager  

 
Cypress Hills Local Development Corporation has an opening for one (1) full -

time Senior Project Manager for Affordable Housing in the Community 
Development division.  

 
Principal Duties:  
 
The Senior Project M anager will report to the Director of Community Development and 
will work closely with the other Community Development team members to:  
 

● Manage  all aspe ct s  of the  pre -de ve lopme nt  proce s s ; 
● Collaborate  with funde rs , archite ct s , at torne ys , e nvironme ntal consultant s , 

re pre se ntat ive s  of public  age ncie s  and cont ractors ; 
● Draft , re vise , and re gularly update  de ve lopme nt  and ope rat ing budge ts  for 

affordable  hous ing, e conomic de ve lopme nt  and community facilit ie s  proje ct s ; 
● Support  Dire ctor in de ve loping acquis it ion s t rate gie s ; 
● Ove rse e  de s ign and cons t ruct ion proce s s  with archite ct s , consultant s  and 

cont ractors ; 
● Handle  ongoing monitoring, re quis it ion and compliance  of proje ct s  unde r 

cons t ruct ion; 
● Ide nt ify ne w community de ve lopme nt  opportunit ie s  and funding source s , 

conduct  fe as ibility analyse s  (including financial analyse s ) and pre pare  
applicat ions  for funding; 

● Re se arch and re port  on affordable  hous ing de ve lopme nt  s t ra te gie s  and be s t  
pract ice s , including re se arch and de ve lopme nt  of innovat ive  re al e s tate  
de ve lopme nt  partne rship s t ructure s  (private  and non-profit  collaborat ions ) 



 

● Write, draft and edit real estate development grant proposals and funding 
reports; develop relationships with potential affordable housing and real estate 
development funders:  

● Participate in cross -departmental projects;  
● Demonstrates commitment to leadership development, community building, 

and community organizing as strategies for social change ; 
● Perform other duties as assigned.  

 
Position Requirements:  
 

o Advance d de gre e  in Urban P lanning, Archite cture , Re al Es tate  or Finance  
pre fe rre d; 

o Thre e  to five  ye ars  profe s s ional work e xpe rie nce , including proje ct  and/or 
cons t ruct ion manage me nt , hous ing and community de ve lopme nt ;  

o At  le as t  2  ye ars  e xpe rience  working in affordable  
hous ing de ve lopme nt  pre fe rre d; 

o Expe rie nce  with and knowle dge  of re al e s tate  finance ; 
o Solid knowle dge  of the  cons t ruct ion proce s s ; familiarity with gre e n building 

me thods  and mate rials  important ; prope rty manage me nt  e xpe rie nce  a  plus ; 
o Exce lle nt  communicat ion (writ t e n and oral) and compute r skills ; 
o St rong inte rpe rsonal and ne got iat ing skills  with the  ability to  pe rform 

out re ach to prope rty owne rs , house s  of worship and othe r ne ighborhood 
s take holde rs ; 

o Commitme nt  to affordable  hous ing, community building and profe s s ional 
de ve lopme nt ; 

o Se lf-s tarte r willing to work as  part  of a  t e am and part ic ipate  in e nvis ioning 
innovat ive   community de ve lopme nt  init ia t ive s ; 

o De mons t rate s  commitme nt  to  le ade rship de ve lopme nt , community building, 
and community organizing as  s t ra te gie s  for social change ; 

o Spanish-spe aking a  plus . 
 
Super vision:  

Re port s  dire ct ly to  Stephanie Becker, Director of Community Developmen t .  
 
Compensation:  

● De pe nde nt  upon e xpe rie nce .  We  offe r a  ve ry compe t it ive  be ne fit s  package . 
 

To Apply:   
P le ase  forward cove r le t t e r and re sume  with s alary re quire me nts  to Stephanie 

Becker, Director of Community Development at stephanieb@cypresshills.org . 
A re fe re nce  check will be  re quire d prior to  any job offe rs  be ing made . 

 
 



 

CYPRESS HILLS LOCAL DEVELOPMENT CORPORATION IS AN EQUAL 
EMPLOYMENT OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER AND IS 

COMMITTED TO WORKPLACE DIVERSITY AND INCLUSION.  
We are an equal opportunity employer and do not discriminate in hiring or 

employment on the basis of race, color, religion, national origin, gender, marital 
status, sexual orientation, age, disability, veteran status, or any other 

characteristic protected by federal, state, or local law.  We promote recognition 
and respect for individual and cultural differences, and we work to make our 

employees feel valued and appreciated, whatever their race, gender, background, 
or sexual orientation.  

 
We offer competiti ve salaries, excellent benefits, and a pleasant working 
environment. Salary is based on a nonprofit scale and commensurate with 

experience.  
EOE Minorities/Women/Disabled/Veterans  
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